FOR AGENCY USE | 1. Agency Address ' ' o FOR RECORDS MANAGEMENT USE

Appiication Dete folce of Planning and Budget Application Number '
| Management Review Division 7 l q 7 g
— 270 Washington Street, S. W :
Application Numblr Room 608 . : Date Retgived - Date Completed
y ' Atlanta, Georgia 30334 -~ - , May 8 1981 | MAY 21 1981

2. Person to Contact : Working Title Tolephom Number
William H. Roper j Division Director _ 656-2191

.' ¢. @ Amend Appiication No. .. 73-197 Check One: B8 Change; [ Supercede; O Void ,
) dé..r Dmnof&m‘; . -18. Rmrds Saries Titte (followed by title used in offm, rfd:fferant) | . o
liest test _ S :

A

) 'APPLICATION FOR RECORDS RETENTION SCHEDULE |, et on Tus stensram or Siane.
; - RECORDS MANAGEMENT DIVISION

 INSTRUCTIONS: See Pubhcmon No 76—RM-1 for instructions on completing this form. Forward signed original to

Department of Archives and History, Records Management Division, 330 Capitol Avenpe Atlanta, Georgla 30334,
Attention: Scheduling Section,

3. Action Requested : i ..
a. [ Estabush Retsntion Schedule fecord WI“ contlnue to accumulate. _
b. DO Dispose of present accumulation; no further accumulation antlcmated : B .

1973 | Present | MANAGEMENT REVIEW DIVISION SUBJECT AND RECORD SET FILES

8. Division and Offics Function - What is the function of the Division and the Office in which this record series is creatéd?

7. Record Series Description This tile contains the foltowmg documents (include form numbers and titles, if any):
) Attach samples of the file.

Documents relating to: the operations of Management Review services.

included are: correspondence; memoranda; directives between the Division Director and internal
agency personnel, the Governor and other State officials; policies and procedures proposals

" and directives; lists and resumes of qualified consultants in various management fields;
raw statistical data; work sheets; report drafts; graphs; charts; documents outlining
procedures for implementation; progress reports of implementation process.

i

| File is arranged: by subject, not 'nécé*:ésar_ily éiphabetically;

8. Montl_\lv Rafsrence Rate 7 How often are records referred to whi;:h are:

One tosix monthsold _______’; Seven to twelve monthsold ________; Thirteen to twenty-four months old :
_twenty-five months and older . -7 R , '

9. Annual Rats of Accumulation of Records - I - e "]
Lettersizedrawers . ; Legal-size drawers ; Shelves

; Other (specify)

AR=E0=73; Rev. 78 (Over)



vﬁ NO | 10. Gnnlonmin -(Place an “X’ in the the | proper column)

. g this the official copy of the series? | B
. & ___lfnot. whereisit? - : ,

b. Does the series containxonfidential information requiring securitv handhng? If yes, cite law or r_egulati’on: "

X | ~ |see note in item 11 below.

X | e Isthisavital record? :
R d. Does this series have historical or qultcrm research valye? B 7
' # 1 e. When one or two documents in the file make it necessary to keep the entire file for 2 long period, could these

X documaents be schedyled separately?

X |mj_mmmnmmmmmmmﬂwmmnm.uumch cooy,

If ves, attach copy, Partly, in Management Rewiew Repori Fileg

x| g.’ |s the information contained in this series ever analyzed and/or recorded in a summarized report?

h. Is there a duplication of this series in vour ‘office, or in another office or agency?

| X If ves. where?
1.x anmwmwmd?
X | i Does the record serias result in a comouter printout?
11. Retention Requirements i The following requires the series to be kept:
a. State Law vears. . d. Audit period - years.
b. Statuts of limitation - 'years. . e, Administrative need years. .
c. Federsl law i o __vyears, ~ {. Federal retention instructions. .years. .

Attlch copy or axcert of laws or regulations. Explain administrative need.

i
i
j - L)
i
P
1

was created, May be opened w1+h approval of agency head.

Closed under the provisions of Georgia Code 40m810c for five years after the year the file

O Calendar Yesr; 8 Fiscal Year; O Other

12 Approved Disposition Instructions  This agency recommends that the file series be cut off at the end of each:

T TSP N W OIS TS Dy SR

then,

& Hold in the current filesarea . __month(s) 2 vyear(s); then

) Transter to local holding area; hold year(s); then

[ Transfer to State Records Center; hold e vear(s); then

0 Destroy. Lo ‘
; - B Transter to State Archives for permanent retentlon .
O Other (Specify) o

¥ |
7 These instructions apply to all prior and future accumuiations of the series. j
W nee (Signaturs) Date , Wment Offiqer, /Signature) Date )
ﬁAf‘AQA(%/fj > AL Ao @A}fj/ es:/,,u:z////
. ~ State Records Committee (Signaw;!} Date

:Recommendations in para- y - — - _
graph 12 are approved. State Auditor/Designse |

1E1n-5

{If disspproved, attach Iemf

qf explanation.) Secreta tate/Designe < >

S -/&-&/

I22/-&7

737 7= Attornay General/Deslgneﬁ L éz )%4§M

mqu_m T"

}.F__,_ - e G ——— - e




N : L ‘ . )7 . ) | [ - .
 §8/] APPLICATION FOR Reco‘nos RETENTION SCHEDULE LS i e S AL LU

RECORDS MANAGEMENT DIVISION

) INSTHUCTIONS See Publicatlon No. 76—RM-1 for instructions on completing this form. Forward signed original to ‘

Department of Archives and History, Records Management Divislon, 330 Capitol Avenua Atlanta, Georgia, 30334
Attention: Scheduling Section,

EOR AGENCY USE 1. Agency Addns: SR FOR RECORDS MANAGEMENT USE
Appfiction Dete Office of Planning and Budget APP"“W" Number
: ' 8 Management Review Division - ‘ 9 7- a
Avoiication Numbar 270 Washington Street, S. W. | Dete Rmh,.d Dete Completed
.Roomn608 rgia 30334 . FEB 2 6 198 I‘MR 111981
2. Perton to Contact , Working Title Telephone Number
William H. Roper Division Director 656-2191

3. Action Rogquested
8. [ Estabusn Retention Seheduie. record will continue to accumulate.
b. O Dispose of present accumulation; no further accumulation anticipated.
¢, K Amend Application No. . 73-197 Check One: 1@ Change; O Supercede: O Void

4. Dates of Series 5. Records Series Title (followed by title used in office, if different)
Earliest Latest ' .
1973 | Pregent | = MANAGEMENT REVIEW DIVISION SUBJECT FILES ) .
6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

CHAVGE ITEM 12 DISP,

7. Record Serles Description This file contains the following documents {include form numbers end titles, if any):
. © Attach samples of the file. =

Documaents relating to:
Included are:
" File is arranged:
S _ ‘ .
8. Monthly Reference Rate  How often are records referred to which are: B
One to six monthsold ______; Seven to twelvemonthsold . ; Thirteen to twenty-four monthsold _ .
gwsntv -five months and older —_— ? _ ; : _ ’

9. Annuai Rate of Accumulaﬂon of Records

Letter-size drawers ——____: Lagal-size drawers __. ;Shelves ________:Qther (spacify)

i ﬁ'”‘i‘i Rev. 78 : . - ) , (Over)

v



A

a. Is this the official copy of the series? o -

JYEs | NO | 10. Ouestionnaire {Place an “X" in the proper oolumn) - _ . " 2

If not, where is it? ; i
b. Does the series contain cgnfidential information requiring security handling? If yes, cite law or regulation.;

¢. |s this a vital record?

d. Does this series have historical or long term research value? : ;’

L ¢. When one or two documents in the file make it necessary to keep tho entire file for a fong period, could these
_dggummnhs_mmulﬂ_&mnlv? '

.. h
lf vmsh_cgov

L Dmmmmgmimunmmmnum.nr intout?

11. Retention Requiremaents » The following requires the series to be kept:
A ‘

" s, State Law - ._years. ~ ~ —-d, Auditperiod -~ -~ - L.
b. Statuts of limitation = . years. _e. Administrative need

¢ Federal law _ ' years. £. Federal retention instructions

+

Attach copy or excert of laws or regulations. Explain administrative need.

_.years,
years, .
i years.

12 Appnnd Dlposition Instructions  This agency recommends that the file series be cut off at the end of sach:

L F
& Hold in the current filesarea —_ month{s) 2 vear(s) then
O Transfer to local holding area; hold . _year(s); then
& Transfer to State Records Canter; hold 3 yearl(s); then
. @ Destroy. '
g O Transfer to State Archives for permanent retention. \
O Other (Specify) '

These instructions apply to all prior and future accumulations of the series.

El Calendar Yeer; K Fiscal Year; (3 Other ‘ ) then,

| Agency Head/Designee (Smatura} Date Recordi Management Officer (Signature)

Date

A . —
MW\L Yoy ol 2/24/31. Wﬁmﬁi&&éf/ 2/24/81

Date

State Records Committe (Sf'gnarUr;) .
‘Recommandations in para- ' T :
graph 12 are approved. State Auditor/Designee : 2/ -9

(If disspproved, attach letter ; %
of explanation.) cretq tate/Designee Q

NI Zﬁfo-B’]

Attorney General/Designee /% M ) 5

AR—BOT1: Aev. ’7‘6” - | ) _ iimru Sida— (-

)&/




